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 Wireless Laptop Guidelines 
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Teachers, please
1)  Reserve your laptop cart as soon as possible.

2)  Keep the cart only on the days you are scheduled to have it.

3)  When returning the cart verify all equipment is secure:

· laptops

· chargers

· printer

· printer cord to electrical

· Ethernet cord to printer

4)  Please note any damage on sign-out sheets and/or call ticket.  

5)  Keep accurate records every time the cart is opened. Assign  

     students to a laptop and keep a record. Students should use 
     the same laptop each time.
6)  All cords, laptops, chargers and parts stay with the cart.  
7)  Please charge the laptops as a courtesy to the next teacher.

[image: image1]8)  For any problems, call the help desk at: 
Thank you!!!
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